
 
Established in 1901, Chinese YMCA of Hong Kong aims to help the youth to develop a holistic 
character and contribute to the society by providing activities and services in accordance with the 
teachings of Jesus Christ and the Christian Spirit: “To serve, not to be served”. The Association is 
now looking for high caliber candidates to fill the following position: 
 

Assistant Human Resources Manager (Hospitality)    Ref: AHRMCV/09/22 

 

Responsibilities: 
- To supervise a small team to provide full spectrum of HR functions including recruitment, 

compensation & benefits, performance management and employee relations etc.; 
- To review and develop HR policies & procedures; 
- To identify training needs and oversee the training and development for hotel staff; 
- To assist in the HRIS revamping exercise; and 
- To assist in the preparation of annual budget, HR related reports and carry out general 

administration duties.  
 

Requirements: 
 
- Bachelor Degree in Human Resource, Hotel & Catering Management or related disciplines; 
- Minimum 8 years’ relevant experience, of which 2 years in supervisory level; 
- Experience gained in hospitality industry is a must; 
- Well-versed with Hong Kong Labour Ordinance; 
- Good communication and interpersonal skills; 
- Good command of spoken and written English and Chinese; and 
- Experience in using HRIS. 
- Work location : The Cityview, Yau Ma Tei 
 

We offer 5-day work with good remuneration and fringe benefits including birthday leave, family 
leave, paid sick leave, marriage leave, compassionate leave, maternity/ paternity leave, paid annual 
leave, study subsidy and medical insurance to the right candidate in contract basis. Interested 
candidates, please submit your full resume stating the expected salary with reference no. and make 
attention to the Human Resources Department by email to recruit@ymca.org.hk on or before 28 
September, 2022. 
 

(All information provided will only be used for recruitment related purpose.) 
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